单位抬头纸

证明信

致：匈牙利大使馆
尊敬的签证官先生/女士：

兹有我公司员工XXX  女士/先生，出生于XXX年XX月XX日，于XXX年XX月XX日到我公司工作至今，任X X一职，月薪为：XXX元。护照号为：XXX。经本公司领导同意，于2012年04月13日起至2012年04月19日前往XXX旅游，为期7天。预计XXX年XX月XX日返回公司上班，职位月薪不变。

此次所需费用将由其本人承担。我公司保证其将遵守贵国的法律法规，并按时回国，且回国后担任原职务。

特此证明。请予批准！

公司名称：XXXX
联系人：手签字
职务：

电话：XXXX
地址：XXXX
请一定盖公章，办理签证人与签字人不能为同一人。
To：Hungary Embassy

Dear Officer，
We hereby certify that Ms. XXX  (Female,born on 12/02/1979)hold of passport No.G54158484 has been employed by our company as XXX  since 18/07/2007. Her monthly salary is 4000RMB.
We have approved Ms. XXX ’s annual leave from 13/04/2012 to the 19/04/2012.Ms. XXX  will resume her duties with our company on her return on the 20/04/2012.

We have confident that Ms. XXX  will return to work on time.The purpose of Ms. XXX ’s trip is for travel.She will not seek any employment or residency in Poland and will abide by the laws and regulations of The Republic of Poland.We would be very grateful if you would approve her application for visitor visa.Should you have any question,please don’t hesitate to contact us.

Company name:XXX
Person to contact: 手签字
Position：XXX
Telephone：XXX
Address:  XXX

